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Google Docs = Collaboration
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STEP 1:
Go to 
docs.google.com

STEP 2:
"Create an 
account now!"
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STEP 3:
Select "Use a 
different email"

STEP 4:
Go through the 
process of 
creating an 
account using your 
EAGLE MAIL 
account.
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STEP 5:
Verify your 
account through 
Eagle Mail.

This is your 
Google Doc 
Homepage.
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STEP 6:
Upload your essay.
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STEP 7:
Share your essay.
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STEP 8:
Choose who can 
access your essay 
(definitely your 
teacher).

STEP 9:  
Type email addresses 
(based on your 
teacher's and 
classmates' Google 
Accounts).
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STEP 10:
Click on the document 
from your homepage 
to open it.
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STEP 11:
Keep track of changes 
being made.


